[JokymeHT npepoctasneH KoHcynbTaHTl0C

3apeructpuposaHo B MuHtocte Poccum 1 uioHa 2021 r. N 63748

MUWHUCTEPCTBO TPYZIA U COLIMAJIBHOM 3ALLUTBI POCCUMCKOWN OEAEPALIUN

NMPUKA3
ot 19 mana 2021 r. N 320H

OB YTBEPAEHUN ®OPMbI, NOPAAKA
BEAEHUA U XPAHEHUA TPYAOBbIX KHNMKEK

B cooTtBeTcTBMM cO cTaTbelt 66 TpypoBoro Kogekca Poccuitickoin depepaummn (CobpaHue
3aKoHogaTtenbcTBa Poccuiickoit ®epepaummn, 2002, N 1, ct. 3; 2019, N 51, c1. 7491) M nognyHKTOM
5.2.114 TMonoxeHma o MuHUCTEPCTBE Tpyha W coumanbHOW 3awmTbl Poccuitickoit ®Pepepaumm,
YyTBEPKAEHHOTO noctaHoBneHWem lMpasuTtenbctBa Poccminckoit Pepepaumnm ot 19 mioHa 2012 r. N 610
(CobpaHue 3akoHogaTenbcTBa Poccuiickoit depepaumm, 2012, N 26, cT. 3528), npuKasbiBalo:

1. YTBEpauTh:

bopMy TPyA0BOM KHUXKKM cornacHo npunoxkeHuto N 1;

NnopAAoK BeAeHMA U XPaHEHUA TPYA0BbIX KHUXKEK COrTacHo npuaoxKeHuio N 2.
2. Npn3HaTb YyTPaTUBLUMMMN CUNY:

noctaHosseHMe MuHucTepcTBa Tpyaa Poccuiickont dPegepaumm ot 24 uioHa 1994 r. N 50 "0O6
yTBepxaeHun [opagKka ycTaHOBNEHWMA CTaxka paboTbl npu yTpaTe [OKYMEHTOB B pe3y/bTaTte
ypesBblYaHbIX CUTyaunin" (3aperucTpmpoBaHo MUHKUCTEPCTBOM tOoCTUUMKM Poccuiickoit depepaumnn 1
nions 1994 r., peructpaumnoHHbiii N 616);

noctaHosneHne MuHWCTEpPCTBa TPyAa M coumanbHOro passutua Poccuitickon ®epepauum ot 10
OoKTAbpa 2003 r. N 69 "O6 yTBEepAeHUM WHCTPYKUMM MO 3aNOJHEHUID TPYAOBbIX KHUMMKEK"
(3apeructpupoBaHo MuHucTepcTBOM tocTMumMKM  Poccuidckon  depepaumm 11 Hosbpa 2003 r.,
pervcTpaumnoHHbiii N 5219);

npuKkas MuHUcTepcTBa TpyAa M coumanbHoM 3awmuTbl Poccninckoit Pepepaunm ot 31 oktabpa 2016
r. N 588H "O BHeCeHMM U3MeEHEHNN B MHCTPYKLMIO NO 3aNOJHEHUIO TPYAOBbIX KHUMKEK, YTBEPHKAEHHYIO
noctaHoBneHWem MuHUCTEpPCTBA Tpyda M coumanbHOro passutua Poccuiickon ®Pepepauumn ot 10
oKTA6pA 2003 r. N 69" (3apernctpuposaH MuHUCTEPCTBOM HOCTULMUK Poccuiickoin deaepaumm 14 HosbpsA
2016 1., pernctpaumoHHbIin N 44326).

3. YCTaHOBUTb, YTO HACTOALWMI NpPUKa3 BCTynaeT B cuay ¢ 1 ceHTabpa 2021 r. n gencreyet go 1
ceHTAbps 2027 roaa.

MwuHucTp
A.O0.KOTAKOB

MpunoxkeHne N 1
K NpuKkasy MuHucTepcTsa Tpyaa



daMuImsa

®OPMA TPY0BOW KHUMKKM

(OBnoxka)

T'epb

Poccurickonm denmepaumm

TPYIOBASA KHMXKA
(TUTYJIBHBI JIUCT)

T'epb

Poccurickom denmepaumnm

TPYJIOBAA KHIMXKA

M COLMANIbHOM 3aLUNTDI
Poccuiickon depepaumm
o1 19 mana 2021 r. N 320H

imsa

OTyecTBO (NIPM HAJIUUUM)

JaTa poxneHms

ObpasoBaHMe

(umciio, wMecsl, To0mI)

[lpobeccus, cneuMaJibHOCTBb
IaTa BaroJiIHEHUSA

[Nognuck BJAIesbla KHMXKU

M.N. (npu Hannuunu)

(umciio, wMecsl, TomI)

HOAHMCbﬂMua,OTBeﬂjBEHHOFO3aBeAeHMETDYAOBHXKHMHEK

Cepus n Homep <*>

CeemeHusa o paboTe

(14 pasBopoToB)

N [aTta

CBegeHuA 0 Npueme Ha pabory,

3anncu
4yncno mecay

rog

nepeBoAe Ha APYryto NOCTOAHHYO
paboTy, KBannduKaumm,
YBOJIbHEHWW (C YKa3aHWEeM MPUYUH

HanmeHoBaHue, gata
M HOMEP A0KYMEHT],
Ha OCHOBaHWUM
KOTOPOro BHECeHa

M CCbIJIKOM Ha CTaTblo, YacTb, MYHKT 3anucb
3aKOHa)
1 2 3 4




<*> Cepusa ¥ HOMep YyKasHBAKTCA Ha OHOHOM M3 YeTHpPexX CTPAaHML KaxXIoI'O
Pa3BEPHYTOTO JIMCTa TPYIOOBOM KHIMXKU.

CBeneHuA O HarpaxXIeHUMU

Cepwus n Homep (7 passopoToB)
N [ata CBegeHunA 0 HarpaxkaeHum HanmeHoBaHue, gata
3anucu (noowpeHunm) M HOMEpP AOKYMEHTa,
yuncno mecsaL, rog, Ha OCHOBaHMUM
KOTOPOro BHEcCeHa
3anmcb
1 2 3 4

®OPMA BKIAALIWA B TPYAOBYHO KHUKKY

BKJIAIHII B TPYIOBYID KHUMXKY
(be3 TPpyIOoOBOM KHMWXKM HeIeVWCTBUTEJIEH)

T'epb
Poccurickonm denmepaumm

damMunmsa

Vims

OTyecCcTBO (NIPM HAJIUUUM)
JaTa poxneHms

(umciio, wmMecsl, TomI)
ObpasoBaHMe
[lpobeccus, cneumaJibHOCTHb

IlaTa =BarnoJIHEHUS

(umciio, wmMecsl, TomI)
llognmce BJAOeJNIblla KHUXKU

Mognmce JiMiia, OTBETCTBEHHOI'O 3a BeIcHMEe TPYHOOBEIX KHUMXEK

M.II. (Opm HaIMUUM)

BxJjiaipil B TPYOOBYKI KHMXKY M3TOTABJIMBAETCSH IO YTBEPXIeHHOM QopMe TPpyIOOBOM
KHUXKM. O6weM BkJanemia: "CeBemeHus o pabore" - 12 pasBopoTorB, "CBenmeHus O
HarpaxneHuax" - 5 pasBOpPOTOB.



MpunnoxkeHne N 2

K NpuKa3y MuHucTepcTBa Tpyaa
M COLMAIbHOM 3aLUUTDI
Poccuiickon degepauymm

oT 19 maa 2021 r. N 3201

NOPAAOK BEAEHMA U XPAHEHUA TPYA0BbIX KHUXKEK
I. O6wue nonoxkeHna

1. HactoAawmi Mopagok ycTaHaBAMBAET NOPALOK BEAEHUS U XPaHEHMA TPYAOBbIX KHUXKEK, Bblaun
AybnnKaTa TPYLOBOM KHUMKKM W TPYLOBON KHWMKKM MPU YBOJIBHEHUM WUAM MNPU nogadvye pPaboTHUKOM
3aAB/ieHMA O npepocTaBieHMM emy pabotogaTenem CBeAEHWA O TPYAOBOW AeATeNbHOCTU B
COOTBETCTBMM CcO cTaTbeir 66.1 TpypoBoro Koaekca Poccuiickort ®egepaumn (CobpaHue
3aKoHogaTtenbcTBa Poccuiickoit ®epepaunm, 2002, N 1, cT. 3, 2019, N 51, cT. 7491).

2. PaboTopatenb (3a wuckalouyeHnem paboTogateneit - GU3IMYECKMX /IML, He ABAAOLWMXCA
UHAMBUAYANbHBIMM  MpeanpuHUMaTEeNnsmMn) BedeT TPYAOBble KHWKKM Ha KaKgoro paboTHMKa,
npopaboTaBLero y Hero cBbllle NATM AHeW, B ciydae Korga paboTa y AaHHoro paboTtoaatens Asaserca
ANA paboTHMKA OCHOBHOM (3a WCK/AOYEHMEM C/lyyaes, eCAv B COOTBETCTBUM C TPyLOBbIM KOAEKCOM
Poccuitckoit depepaumm, nHbIM defepanbHbiM 3aKOHOM TPYA0BasA KHUMKKA Ha paboTHWKa He BegeTcs
(He odopmnseTca).

Mo »KenaHuo AUCTAHLMOHHOrO PaboTHWKA CBEAEHMS O ero TPyAOBOM LEeATe/NbHOCTU BHOCATCA
paboTogaTenem B TPYA0BYHO KHUKKY MPU YC/I0BUW e NpesocTaBieHns paboTHUKOM B TOM YKcC/e NyTem
HanpaB/eHWs MO MOYTE 3aKa3HbIM NMUCbMOM C yBeAOMJ/IEHMEM (33 MCK/IOYEHMEM Cay4Yaes, ecin B
cooTBeTCTBUM € KogeKkcom, MHbIM defepanbHbIM 3aKOHOM TPYA0BasA KHUMKKA Ha paboTHMKa He BegeTcsA).

3. 3anucum 4aT BO BCEX pasfesax TPYA0BbIX KHUKEK NPon3BoaaTcsa apabckumum umudpamm (Ymcio un
MecAL, - ABY3HAYHbIMU, TOZ, - YETbIPEX3HAYHBIMM).

3anMcu peKkomeHZyeTcAa MPOU3BOAUTL AKKYPATHO, CBETOBOAOCTOMKMMW YepHUAamu (nactoi,
KpacKoMi, renem) 4yepHoro, cuHero uam ¢uonetToBoro useta M 6e3 Kakux-nMbo coKpaweHuin. He
ponyckaetca nucatb "np." Bmecto "npukas", "pacn." Bmecto "pacnopsaxkeHue", "nep." BmecTo
"nepeseaeH". TakKe 3anNMcu MOTyT BbITb MOJHOCTBIO MM YACTUYHO NPOU3BEAEHbI C UCMO/Ib30BAaHUEM

TeXHU4YEeCKnUX cpeacrts nytem nepeHoca KpaCMTEHEVI UAn B Buae OTTUCKa WTamna (neanM).

4. B Tpy[OBYIO KHUKKY BHOCATCA CBeAEHMA O pabOTHUKe, BbINOSHAEMOW MM paboTe, nepeBose Ha
APYryl0 MOCTOSIHHYIO paboTy M 06 yBOJIbHEHMM pPAabOTHMKA, a TaKKe OCHOBAHUA NpeKpaleHus
TPYA0BOrO A0rOBOPA U CBEAEHMA O HArpaXKAeHMM 3a ycrexu B pabore.

5. CBegeHnA O B3bICKAHMAX B TPYAOBYO KHUXKY He BHOCATCA, 3a UCK/IlOYEHUEM C/aliy4aes, Korga
ANCUNNNUHAPHbBIM B3bICKAHUEM ABNAETCA YBOJ/IbHEHME.

6. TpyLoBble KHUMKM BeAyTCA HA rocyAapcTBEHHOM A3blke Poccuiickoli depepauuu, a Ha
TeppuTopun pecnybamkm B coctaBe Poccuitickoit Pepepaumnm, yCTaHOBMBLLEN CBOW FOCYAAPCTBEHHbIN
A3bIK, OhOpPM/IEHNE TPYAOBbIX KHWKEK MOMKET HapsZy C rocyAapCTBEHHbIM A3bIKOM Poccuiickoi
desepaLMm BECTUCH M Ha rOCYAapPCTBEHHOM A3bIKE 3TON pecnybIMKu.

Il. 3anonHeHue cBepeHnit o paboTHUKe

7. IameHeHus 3anucelt B TPYLOBbIX KHWKKAX O paMUANKU, MMEHW, OTYECTBE U AaTe POXKAEHUA
NpoOM3BOAATCA HA OCHOBAaHWM NacnopTa, CBUAETENLCTB O POMAEHUM, O perucTpaumm 6paka, o
pacTopeHun BpaKa, 0 NepemMeHe MMEHU U APYrux AOKYMEHTOB M CO CCbIJIKOW Ha UX HOMep, ATy U
OpraH, BblAaBLIMI JOKYMEHT.



YKasaHHble M3MEHEHUA BHOCATCA Ha MNEPBYIO CTPaHWULY (TUTY/NbHbIN NNCT) TPYAOBOW KHUMKKM.
OfHOWM YepTo 3a4epKNBAETCA NPEXHAA GaMUINA UAN UMA, OTYECTBO (MPY HaANUYUK), AaTa PONKAEHUA U
3aMmncbIBalOTCA HOBble AaHHble. CCbIIKM Ha COOTBETCTBYIOLIME AOKYMEHTb! AeNaloTcsA Ha BHYTPEHHeWn
CTOpOHE O0O/IOKKN TPYAOBON KHUKKM W 3aBepAloTcAs Moanucbio pabotoaatens WaM CcreumanbHo
YMNOJIHOMOYEHHOTO MM NNLA U MeYaTbio opraHu3aumm (MM nevaTbio KaapoBom cnykbbl) (Mpu HanamMumm
neyartm).

8. lameHeHue (oononHeHMe) Ha NepBoit CTpaHMLUe (TUTYIbHOM INCTE) TPYAOBOM KHUMKKK 3anuceit
0 MOJIyYEHHbIX HOBbIX 06pa3oBaHMK, Npodeccun, cneLmanbHOCTU OCYLLECTBAAETCA MyTeM AOMNOJIHEHUS
UMEIOLWMXCA 3anuceirt (eCiM OHU YXKe WMMelTCA) UM 3aMo/IHEHUS COOTBETCTBYIOWMX CTPOK 6e3
3a4YepKMBaHMA paHee BHECEHHbIX 3anucen.

lll. 3anonHeHue cBeaeHunii o pabote

9. Bce 3anuMcu O BbINOAHSemMoN paboTe, nepeBode HA APYryld MOCTOAHHYO paborty,
KBA/IMOUKALMM, O HarpPakAEeHUAX, NPenyCMOTPEHHbIX HACTOALWMM [MopAAKOM, BHOCATCA B TPYZLOBYIO
KHWKKY Ha OCHOBAaHMM COOTBETCTBYIOLLEIO MNPWMKasa (pacrnopsKeHus) WAM WHOFO  pelueHwus
pabotogaTenn He nosgHee 5 pabounx AHel, a 06 yBOSIbHEHUWN - B A€Hb YBOJIbHEHUS U O/IKHbI TOYHO
COOTBETCTBOBATb TEKCTY NPUKa3a (pacnopayKkeHus).

10. B rpade 3 pasgena "CBegeHua o pabote" TpyL0BON KHUMKKM B BMAE 3aro/I0BKAa YKasblBaeTcA
noJsiHoe HauMeHOBaHWe OpraHu3aLMu, a TaKXKe COKpalleHHOoe HaMMeHOBaHMe opraHusauumm (nNpu ero
HanAn4uumn).

Moa, 3TUM 3aronoBkom B rpade 1 cTaBUTCA NOPSAAKOBLIM HOMEP BHOCMMOWM 3anucu, B rpade 2
YKa3blBaeTca gaTa npMema Ha pabory.

B rpade 3 penaerca 3anucb O MPUHATAM WAM HA3HAYEHUM B CTPYKTYpHOE noApaszesieHune
OpPraHM3auMM C yKasaHMEM ero KOHKPETHOro HaMMeHOBaHMWA (ecan ycioBue 0 paboTe B KOHKPETHOM
CTPYKTYPHOM MOApPasae/IeHUn BK/IOYEHO B TPYAOBOW LOroBOP), HAMMEHOBAHUA AOMKHOCTU (paboTbl),
cneuunanbHoOCTH, Npodeccun ¢ ykasaHuem keanndukaumm, a B rpady 4 3aHOCATCA AaTa M HOMepP NpUKasa
(pacnopsikeHWs) Uan MHOTO pelleHns paboTogaTtens, CorTacHO KOTOPOMY PabOTHMK NPUHAT Ha paboTy.

Ecnn paboTHUKY B nepuog, paboTbl NPUCBANBAETCS HOBbIM paspsAg, KNAcc, KaTeropus, KAacCHbIM
YWH, TO 06 3TOM NPOM3BOAMUTCA COOTBETCTBYIOLLAN 3aMUCh.

YcTaHoBNeHMe paboOTHMKY BTOPOWM UM nocieaylowein npodeccun, CcneumanbHOCTU UK
KBa/IMOUKALMM OTMEYAETCA B TPYLOBOM KHUXKKE C YKa3aHWEM PaspsAgoB, KAacCoB MM MHbIX KaTeropui
aTux npodeccuii, cnewmanbHOCTEN AN YPOBHEN KBaMdUKaLUN.

B cnyyae npu3sHaHMA BPEMEHHOro nepeBofa MOCTOAHHbIM, B TPYAOBYH KHWMKKY BHOCUTCA
cnepytowan 3anuck: B rpade 1 pasgena "CeegeHusa o paboTe" cTaBUTCA NOPAAKOBLIA HOMEP 3anucu, B
rpade 2 craBuTCcA AaTa GaAKTUYHOrO Havyana WMCMNOAHEHUs pPaboTHMKOM 06A3aHHOCTEN B CBA3U C
BPEMEHHbIM MepeBoAoM, B rpade 3 yKasbiBaeTcA HaMMEHOBaHME CTPYKTYPHOro noapasgefieHus
OpraHM3aumMmM C yKasaHMEeM ero KOHKPEeTHOro HauMMeHOBaHUs, HaUuMEHOBaHWA A0MKHOCTU (paboTsbl),
cneumanbHOCTH, Npodeccum ¢ yKasaHMem KBanndukaumm, B rpady 4 3aHocATcs AaTa U HOMep NpuKasa
(pacnopsixeHus) Unu MHoro peweHus paboToaaTens, Ha OCHOBaHUM KOTOPOro paboTHUK Bbln BpeMEHHO
nepesegeH M Ha OCHOBaHMM KOTOPOro paboTHUK NepeBeaeH Ha NOCTOAHHOM OCHOBE.

11. Mo KenaHuto pabOTHMKA 3anucb B TPYAOBYH KHUXKKY CcBeAeHwWid o pabote no
COBMECTUTENbCTBY MNPOM3BOAMTCA MO MECTYy OCHOBHOW paboTbl Ha OCHOBAaHMM [OKYMEHT],
noaTeeprKaatolero paboty no coBmectutesnbcTsy. B cnydyae, eciv paboTHMKY noTpeboBasocb BHECTU
3anmncb 0 paboTe MO COBMECTUTE/IbCTBY M OH NMPWU 3TOM HE OCYLLECTBASET TPYAOBYIO AEATENbHOCTb, A
BHECEHWA TaKOM 3anucy OH BrpaBe obpaTUTbCA K paboTogaTtento, y KOTOPOro OH OCyLLeCTBAAN paboTy
Mo COBMECTUTENbCTBY.



3anucn o npueme Ha paboTy NO COBMECTUTENLCTBY, O NepeBode U 06 YBOAbHEHWW MOTYT
BHOCUTbCA B TPYAOBYIO KHUMKKY KaK B XPOHONOIMYECKOM MNopaaKke, Tak M 61okamu (04HOBPEMEHHO O
npueme W yBOJbHEHWW) MOC/E YBOJSIbHEHWUA M3 KaXk4oW OpraHuMsaumm Ha OCHOBAHUU AOKYMEHTa,
coAeprKallero cBefleHma o npMeme Ha paboTy U 0 NpeKpalleHUK AaHHOoro Tpyaosoro gorosopa. Mpu
3TOM 3anucb O paboTe MO COBMECTUTENbCTBY BHOCUTCA TaKXe B Tex caydasx, Korga paborta no
COBMECTUTENIbCTBY MMeNa MecTo A0 TpyAoycTpoicTBa K paboTtopatenio, pabota y KoToporo gns
paboTHMKaA ABNAETCA OCHOBHOIA.

12. B pasgenax "CBegeHuma o pabote" u "CBegeHuAa O HarparKaeHun" TpyaoBOW KHUMKKM
3a4YepKMBaHMe  paHee  BHECEHHbIX  HETOYHbIX, HENpPaBW/IbHbIX  WAWM  WHbIX  MPU3HAHHbIX
HeaelCTBUTEIbHbIMM 3aNnCcelt He AoMNyCKaeTca.

B TakoM Xe nopsgKe MpU3HaeTcs HeAeUCcTBMTE/IbHOM 3anucb 06 YBOJIbHEHMM, MepeBoge Ha
APYrylo MOCTOSIHHYO paboTy B C/iyyae MPU3HAHUA HE3aKOHHOCTW YBOJIbHEHMS WM NepeBoAa Camum
paboTogaTenem, KOHTPOIbHO-HaA30PHbIM OPraHOM, OPraHOM MO PACCMOTPEHUIO TPYAO0BbLIX CNOPOB UK
CY,0M ¥ BOCCTAaHOB/IEHUSA Ha NpexkHel paboTe nam nsmeHeHua GopmyIMpoBKU NPUYUHBI YBOSIbHEHUS.

13. Ecnn 3a Bpems paboTbl paboOTHWKA HAaMMEHOBaAHUE OpraHu3auuu U3MeHseTcs, To 06 3Tom
oTAenbHOW cTpokoi B rpade 3 pasgena "CeeaeHusa o pabote" TpyaoBOM KHUMKKM AenaeTca 3anuchb:
"OpraHusauma (HaumeHoBaHMe, AaTa MNeperMMeHOoBaHWA) NepeMMeHoBaHa (HOBOe HauMeHoBaHue
opraHusaumn)", a B rpade 4 NpoCTaBAAETCA OCHOBaHWE NMEepeuMMeHOBaHMUA - NPUKa3 (pacnopsxeHue)
paboToaaTens A MHoe pelleHue, ero gata U Homep.

14. 3anucu o npodeccMoHanbHOW cnyxKebHOW n[eATeNbHOCTM B BUAE TOCYAAPCTBEHHOWM
rpa*kAaHCKOM M MYHULMNANbHOW CAyXKObl, BOEHHOW CAYKObl M rocyapCcTBEHHOM CAyXKObl MHbIX BUAOB,
KOTOpble YyCTaHaBAMBalOTCA ¢denepasbHbIMM 3aKOHAMM, BHOCATCA B TPYAOBYH KHUXKKY MO MeCTy
NPOXOXKAEHUS CAYKObI C YYETOM TOJIONKEHUI COOTBETCTBYIOWMX denepasbHbIX 3aKOHOB, WHbIX
HOPMaTMBHbBIX NPABOBbIX aKTOB, YCTAaHAB/NNBAIOLLMX NMOPALOK MPOXOXKAEHWNA FOCYAAaPCTBEHHOM CYKObI.

CBefleHMA O TPYAOBOW [eATeNbHOCTM OTAE/bHbIX KaTeropuidi  3aperucTpuMpoBaHHbIX  Auu,
onpegeneHHblx npuKasom MuHTpyga ot 24.08.2020 N 533H "O6 yTBep:KaeHuM ocobeHHocTel
npeAcTaBNeHUA CBEAEHUA O TPYLOBOW [AeATeNbHOCTU FOCyfapCTBEHHbIMU OpPraHaMm B OTHOLUEHUM
OTAENbHbIX KaTeropuin 3aperncTpupoBaHHbIX auy" (3apernctpuposaH MuHioctom Poccum 29.09.2020,
pervcTpaumoHHbii N 60072), a TaKKe /1L, OCYLLECTBAAIOWMX BOEHHYHO C/YKOY M rocyaapCTBEHHYIO
CNy*KOy MHbIX BUAOB, 33 UCKNIOYEHMEM CBEAEHUIN COCTABAAIOLLMX FOCYAAPCTBEHHYIO TaliHY, BHOCATCA
NPy YBOJIbHEHWW CO CAYKObl, eciu BegeHue (Bblgaya) TPYAOBbIX KHWMKEK MPesyCMOTPEHO
benepanbHbIMU 3aKOHAMU, PEFYIMPYIOLLMMU NPOXOXKAEHME COOTBETCTBYOLWLENO BUAA FOCYAapCTBEHHOM
CNYXKObI.

15. 3anucy B TPyA0BYIO KHUMKKY O NPUYMHAX yBOJIbHEHUS (MpeKpalieHusa TPy40BOro AOrosopa)
BHOCATCA B TOYHOM COOTBETCTBMM C GopmyMpoBKammu TpyaoBoro KogeKkca Pocecuiickoin depepaunm nnm
WHoro desepasbHOro 3aKOHa B C/ieaytoLLem NopsaaKe:

B rpade 1 cTaBMTCA MOPSAAKOBbLIA HOMEP 3anucu; B rpade 2 yKasbiBaeTca JaTa YBOJbHEHMWA
(npekpalleHna TpyaoBoro pAoroesopa); B rpade 3 genaetca 3anncb O MNPUYMHE YBOJIbHEHUS
(npekpalleHma TpyaoBoro pgorosopa); B rpade 4 yKasbiBaeTcA HaMMeHOBaHWE [OOKYMEHTa, Ha
OCHOBAHWMWM KOTOPOro BHECEHA 3aMnUCb, - NPUKa3 (pacnopsasKeHue) uam nHoe pelleHune pabotogartens,
€ero garta 1 Homep.

16. [laTolt yBOMIbHEHUA (NPEKpaLLeHUs TPYL0BOIO LOroBOpPa) CYMTAETCA NocaeaHUI aeHb paboTbl,
€C/IM MHOE He YCTAaHOBNEHO deAepasibHbIM 3aKOHOM, TPYA0BbIM LLOTOBOPOM MW COT/IAlIEHUEM MEXAY
pabotogaTtenem n paboTHMKOM.

17. Mpu npeKpaLLeHnn TPyA0BOro A0roBopa No OCHOBaHUAM, NPEeLYCMOTPEHHbIM YacTbio NepBoit
ctaTen 77 Tpymosoro Kogekca Poccuiickoli depepaumm (3a MCK/IOYEHMEM C/ly4aeB PaCTOPXKEHUS



TPYA0BOrO A0roBOpa Mo MHMUMATUBE paboTonaTtens M No 06CToATeNbCTBAaM, HE 3aBUCALLMM OT BOJIU
CTOPOH (NyHKTbl 4 1 10 YacTu NepBOI YKa3aHHOM CTaTbM), B TPYAOBYH KHUXKKY BHOCUTCA 3anucb 06
YBOJIbHEHWUW (NpeKpalLleHnM TPyAOBOrO A0roBopa) CO CCbIJIKOW Ha COOTBETCTBYHOLLMIA MYHKT 4actu
nepBoi YKa3aHHOM CTaTbMu.

Mpy pacTop:KeHuu TpygoBOrOo [AOroBopa NO MHWUMATMBE pPaboTHWKA MO OCHOBAHUAM,
NpeasycMOTPEHHbIM  3aKOHOZATeNbCTBOM  Poccuiickoli ®depepaumn, € KOTOPbIMM  CBA3AHO
npegocTaB/ieHne OnpeaesieHHbIX JIbFoT M MPeuMMyLLEecTB, 3anucb 06 YBOJbHEHWW (NpeKpalLeHun
TPYA0BOroO A0rOBOPA) BHOCUTCA B TPYA0BYIO KHUMKKY C yKa3aHMEM 3TUX OCHOBAHUIA.

18. Mpu pacTopKeHMM TPYL0BOrO AOroBOpa Mo UHUUMATMBE paboTofaTtens B TPYAOBYH KHUMKKY
BHOCWUTCA 3anucb 06 YBOJIbHEHWM (NpPEKpalleHun TPyAOBOrO JAOroBOpa) CO  CCbIIKOM  Ha
COOTBETCTBYIOWMI MOAMYHKT, MYHKT 4YacTu nepsBoi cTatbM 81 TpynoBoro Kogzekca Poccuiickoit
depepaumm AMbO MHbIE OCHOBAHWUA PACTOPXKEHWA TPYL0BOrO AOrOBOpa NO MHUUMATMBE paboTogatens,
npeaycMoTpeHHble 3aKoHOAaTeNbCTBOM Poccuiickoit depepaumm.

19. MNpwn npeKpaLLeHnn TPYA0BOro AOroBOPa Mo 06CTOATE/IbCTBAM, HE 3aBUCALLMM OT BOJIM CTOPOH,
B TPYLOBYIO KHWMKKY BHOCMTCA 3anMcb 06 OCHOBAHMAX MpeKpalleHuns TPyLOBOro LOroBopa co CCblKOM
Ha COOTBETCTBYIOLLMIA MYHKT YacTn nepBoli cTaTbu 83 TpyLoBOro Kogekca Poccuitickoi degepaumn.

20. MNpu npeKkpalieHUn TPyLOBOro AOroBopa MO APYrMM OCHOBAHMAM, MPEeayCMOTPEHHbIM
Tpyaosbim Kogekcom Poccuiickort ®epepaumm Mam uHbiMM defepanbHbiMU 3aKOHaMK, B TPYAOBYHO
KHUMKKY BHOCUTCS 3anmMcb 06 YBOJIbHEHMM (NMpPeKpalleHun TpyaoBOro [Orosopa) CO CCbIIKOW Ha
COOTBETCTBYHOLIME CTATbO, YACTb CTaTbM, MYHKT CTaTbk TpyA0BOro KogeKca Poccuitickolt degepauunn nam
nHoro pesepanbHOro 3aKoHa.

21. Mpu yBO/MIbHEHUM (NpeKpaLLeHUN TPYLOBOro AOrOBOpPa) B CBA3W C NepeBOAOM PaboTHMKA Ha
APYrylo NOCTOAHHYI0 paboTy K aApyromy pabortogartento (B Apyryio opraHusauumio) B rpade 3 paszena
"CBegeHuAa o0 paboTe" TPyL0BON KHUMKKKM YKA3bIBAETCS, B KAKOM NOPSAAKE OCYLLECTB/IAETCA NepeBos: no
npocbbe paboTHWKaA MAW C ero cornacusa, M HaMMeHOBAHME OPraHM3auuu WAN WHAVBUAYASbHOIO
npegnpvHUmaTens, Ky4a nepeBoanTcs PaboTHMK.

Mpu npveme Ha HoBoe MecTo paboTbl B TPYAOBOM KHUXKKe paboTHMKa B rpade 3 pasaena
"CBegeHua o paboTe" genaerca 3anucb, NpeaycMmoTpeHHas ab3auem 1 nyHkTa 10 HacToswero Mopasaka,
C YKa3aHMeM Mnpwu 3TOM, YTO pabOoTHUK NPUHAT (HasHa4yeH) B Nopsaake nepesoja.

22. MNpu yBOAbHEHUU (NpeEKpalleHUM TPYA0BOro A0roBopa) B CBA3M C Nepexoaom paboTHUKA Ha
BbIOOPHYIO paboTy (JOMKHOCTL) K Apyromy paboTogaTento (B Apyrylo opraHusauuio) B Tpyno0BOM
KHUXKe fenaetcs 3anucb: "YBOJIeH B CBA3M C MEPexoAoM Ha BblI6OpHyl paboTy (4O0NKHOCTb) B
(yka3biBaeTca HaMMeHOBaHWe opraHu3aumu), NyHKT 5 yacTu nepsoit ctatbu 77 TpyLoBOro Kogekca
Poccuiickon depepaumn”.

Ha HoBOM mecTe paboTbl Noc/e yKaszaHMA NOJIHOTO HAMMEHOBAHWA BbIDOPHOIO OpraHa, a TaKKe
COKpPALLEHHOro HauMeHOBaHUs BbIBOPHOro opraHa (Npu ero Haanumm) B rpade 3 pasgena "CeeseHnsn o
paboTe" TPyA0BOW KHUMKKW AenaeTca 3anncb 0 TOM, Ha Kakyto paboTy (40MKHOCTb) n3bpaH paboTHUK, a
B rpade 4 yKasbiBaeTca pewweHre BbIGOPHOro opraHa, AaTa U HOMep ero NPUHATUS.

23. Mpu NpeKpaweHMM TPYLO0BOIO A0rOBOPA C PAabOTHMKOM, OCYKAEHHbIM B COOTBETCTBUM C
NPUroBOPOM CyAa K JIMWIEHMIO MpaBa 3aHMMaTb OMNpefesieHHble AO/IKHOCTU MAM  3aHMMATbCA
onpeaeneHHol AeATe/IbHOCTbIO U He OTObIBLUMM HaKasaHue, B TPYAO0BYHO KHUXKKY BHOCWUTCA 3anMvcb O
TOM, Ha KaKOM OCHOBAHMM, Ha KAaKOW CPOK W KaKyl OO/KHOCTb OH JIMWEH MpaBa 3aHMMaTb (Kakow
AeATeNIbHOCTLI0 IMLWEH NPaBa 3aHMMaTbCA).

24. 3anucy, BHECEHHble B TPYAOBYH KHUXKKY WL, 0CBOBOMKAEHHbIX OT paboTbl (A40/MKHOCTM) B
CBA3M C HE3aKOHHbIM OCYKAEHWEM /B0 OTCTPaHEHHbIX OT AO0/KHOCTU B CBA3W C HE3aKOHHbIM
npuBAEYEHUEM K YrOJIOBHOW OTBETCTBEHHOCTW, YCTAHOBJ/IEHHbIMU COOTBETCTBEHHO OMNpPaBAaTe/IbHbIM



npuroBopom nMbo nocTaHoBAEHMEM (onpedeneHnem) O TMPEKPALLeHMM YrOJIOBHOMO Jena 33
OTCYTCTBMEM COObITUS NPECTYN/eHns, 33 OTCYTCTBMEM B AEAHWWM COCTaBa MpPecTynjeHus Wan 3a
HEeZlOKa3aHHOCTbID WX Y4acTUA B COBEPLUIEHUM MNPECTYN/eHWs, NPU3HAOTCA HeLenCcTBUTEbHbIMM,
PaboTtoaatenb No NUCbMEHHOMY 3asB/IeHWNI0 PabOTHUKA BblgaeT eMy Ayb/MKaT TPyA0BON KHUKKKM be3
3anucuy, NPU3HaHHOW HeaencTBUTeNbHOM. [lybAnKaT TPYA0BOM KHUMKKM BblAAETCSA YKa3aHHbIM JMLAM B
COOTBETCTBUM C HAcTOAWMM MopsaLKOM.

IV. 3anonHeHMe cBeAeHU 0 HarpaXKaeHum

25. B Tpy#oBylHO KHWKKY BHOCATCA cC/edylowpme CBeAEHMA O HarpakaeHuu (noowipeHun) 3a
TPyAOBble 3acnyru:

a) O HarpaxgeHuun rocyaapcrBeHHbIMU Harpagamu, B TOM 4nucae o NpucBOEeHUN rocygapCrBeHHbIX
NOYeTHbIX 3BaHMl7‘I, Ha OCHOBaHWMW COOTBETCTBYHOLWNX YKA30B U UHbIX pemeHMﬁ;

6) o HarpakgeHun Harpagamu [pesngeHTa Poccuiickon depepaumm u  lNpaBuTenbCTBa
Poccuiickoit ®epepaumu, Harpagamv denepasbHbiX UM PErMoHasbHbIX OPraHoB BJ/IACTWM, OPraHoB
MEeCTHOTO camoyrnpasieHus, NPodCcot308 (B OTHOLWEHMM YeHOB NPodCoto308B);

B) O HarpaxXXaeHunm no4vyeTHbiIMU TPaMOTaMM, HarpygaHblMMW 3HaKaMM, 3Ha4YKamy, OUNJIOMaMMU,
nponssogmmom pa6OTOLI,aTEI'IFIMVI;

r) o Apyrux BMaax noowpeHns, NpegycMoTPeHHbIX 3aKoHoAaTebcTBOM Poccuiickoit depepaumu,
a TaKKe KONIEKTMBHbIMM A0OroBOpamMm, NPaBuiamMM BHYTPEHHEro TPyA0BOro pacnopsagKa, yctaBamum v
NOJIOXKEHUAMM O AUCUMININHE.

26. MNopsagoK BHECEHUS CBEAEHMUI O HarpaxkaeHun cnegytowmia: B rpade 3 pasgena "CsegeHus o
HarpakaeHun" TpyaoOBOW KHWKKM B BMAE 3aro/loBKa YKasblBaeTcA MNOJHOE HaumeHoBaHue
OpraHM3auun, a TakKe CoKpalleHHoe HauMeHOoBaHWe opraHM3aumn (Npu ero Hannymm); HUKe B rpade 1
CTaBUTCA NOPAAKOBbLIA HOMEp 3anucK (Hymepaums, HapacTalowasa B Te4eHue BCero nepuoaa TpyaoBoi
0eAaTeNbHOCTU PaboTHMKa); B rpade 2 yKasbiBaeTcA AaTa HarpaxkaeHus; B rpade 3 3anmucbiBaeTcs, Kem
HarpakaeH paboTHUK, 3a KaKue AOCTUXKEHUA W KaKol Harpaaoi; B rpade 4 ykasbiBaeTca HaUMeHOBaHKue
[OKYMEHTa, Ha OCHOBaHWKM KOTOPOro BHECEHA 3aMUCb, CO CCbIIKOW Ha ero gaTty u Homep.

V. OcobeHHOCTM 3anonHeHnA Ay6anKaTa TpyA0BON KHUXKKU

27. Nlvuo, yTpaTMBLIEe TPYAOBYIO KHUXKKY, 0653aHO Hemea/1eHHO 3aABUTb 06 3Tom paboTozaTtento
no mecty pabotbl, rae 6blia BHECEHA MOCAEAHASA 3anNUCb B TPYAOBYIO KHUKKY. PaboTtogatens BbigaeT
paboTHMKY Ay6/MKaT TPYAOBON KHUMKKWM He nosgHee 15 paboumx aHen co gHA nogayun paboTHUKOm
3asBNEHWA.

28. [lybanKaT Tpy[oBOM KHUMKKM 3aMOSIHAETCA B COOTBETCTBMM C rnaBamu | - |V HacTosAwero
MNopagka.

B ay6amnKaT BHOCATCA CeaylolimMe CBeAeHUA:
cBefeHusA 0 paboTHUKe:
a) dbamnnauma, uma, oTYECTBO (NPY HaMYUK), AaTa POXKAEHUS;

6) obpasoBaHue, Npodeccus, cneymanbHOCTb - Ha OCHOBAaHUU AOKYMEHTOB 06 obpa3oBaHuM, O
KBA/MOUKALMM WUAM HANMYUKM  CMeumasibHblX 3HaHWKA (Npy MocTynieHuM Ha paboty, Tpebyloulyto
CMeumnanbHbIX 3HAHUI WK CNeLManbHON NOATOTOBKM);

B) CBeAeHWAa O pPabOoTHMKe, yKasblBaemMble Ha MepBOW CTpaHWUue (TUTYIbHOM JIUCTE) TPYLO0BOW
KHWXKKW, 3aMO/THAIOTCA Cefyomm obpasom:



bamuavaA, Mms M 0T4ecTBO (MPU HANMYMKM) YKa3bIBAOTCA MOSHOCTbIO, 6€3 COKpaleHUn Waun
3aMeHbl UMEHW W OTYEeCTBa MHUUMANAMM, AaTa POXKAEHWUA 3anUCbiBAETCA MOJIHOCTbIO (YMcio, mecsl,
rofl) Ha OCHOBaHWM NACMoOpPTa UAN MHOTO LOKYMEHTA, YA0CTOBEPAIOLWErO IMYHOCTD;

3anucb 06 obpasoBaHun (ocHOBHOe obuiee, cpeaHee obuiee, cpeaHee NpPodeccMoHasNbHOE,
Bbicllee (b6akanaBpuat, CneuuanuTeT, MarucTpaTypa, MOArOTOBKA KAAPOB BbICLIEN KBasuduKaumu)
OCYLLECTBNSAIETCA TO/MIbKO Ha OCHOBAHWW AOKYMeHTOB 06 obpa3oBaHMM (aTTecTaTa, YAOCTOBEpPEHMUs,
AMnaoma);

npodeccnn n (Mamn) cneumanbHOCTb YKasblBAlOTCA Ha OCHOBAHMM LOKYMeHTOB 06 0bpa3oBaHuM,
KBA/MOUKALMM WUAM HANMYUKM  CMeumasibHbIX 3HaHWKA (Npy MocTynieHuM Ha paboty, Tpebytoulyto
CMeumanbHbiX 3HaHWMK MAW CchleumasbHOW MOATOTOBKM) WAM  APYrMX Hagfexawe odOpPMIEHHbIX
[OKYMEHTOB;

I') nocne yKasaHuA OaTbl 3aNO/IHEHUA prAOBOVI KHUXKHN pa6OTHMK cBoei noanucbro Ha nep80|7|
CTpaHuue (TVITyI'IbHOM l'IVICTe) prAOBOl‘/JI KHUXXKU 3aBepAeT NpaBUIbHOCTb BHECEHHbIX CBeAeHMVI;

O) nepByl CTpaHuUy (TUTYAbHbIA /WUCT) TPYAOBOM KHMMKKM MOAMNUCHIBAET TaKXe /nuo,
OTBETCTBEHHOE 3a BblAauyy TPYAOBbIX KHWMKEK, NOC/Ae 4Yero CTaBUTCA MeyaTb opraHusaumu (neyatb
KaapoBoit cny»kbbl) (Npy HaMuMKM NeyaTn), B KOTOPO BrepBble 3amno/iHeHa TPYA0BasA KHUMKKa;

e) cBepgeHus ob obuwem craxke paboTbl paboTHUKA A0 NOCTYN/eHUs K gaHHomy paboTtogaTento,
noATBEPXKAEHHOM AOKYMEHTa/IbHO;

) cBegeHusa o paboTe M HarpaxkaeHuu (MooLWpPEeHUN), KOTOpPble BHOCUIUCH B TPYAOBYHO KHUMKKY
no nocnegHemy mecty paboTol.

29. Ecv paboTHUK L0 MOCTYMN/eHUs B JaHHYIO OpraHusaumio (K gaHHomy paboTtozartento) yxe
paboTan, To Npu 3anofHeHnn aybankaTta TPYAOBOM KHUXKKM B pa3aene "CBeaeHus o pabote" B rpady 3
BHOCWTCA 3anucb 06 obLiem TpyLOBOM CTaxKe paboTbl B KauecTBe paboTHUKA 4,0 NOCTYN/IEHNA B aHHYO
opraHusaumto (K gaHHomMy paboToaaTento), NoATBEPKAEHHOM COOTBETCTBYIOLMMMU LOKYMEHTAMM.

OﬁLIJ,VIﬁ CTax p360TbI 3anncbiBaeTCcA CyMMapHO, TO eCTb YKa3blBaeTCA 06LIJ,ee KO/IM4eCcTBO NeT,
MecAaues, LI,HEIL/‘I pa60TbI 6es YTOYHEHWUA, y Kakoro pa6OTOAaTEI'IFI, B KaKune nepnoabl BpeMmeHU N Ha KakKnx
AO0/TKHOCTAX pa60Tan B npoLw/siom Bnageney, pr,ﬂ,OBOVI KHUXKU.

Mocne atoro obwmii TpyaoBOW CTaxK pPaboTbl, NOATBEPKAEHHLIN HagnerKale opopMAEHHbIMU
JOKYMEHTaMM, 3aMMCbiBaeTCA NO OTAEe/IbHbIM nepuogam paboTbl B cieayloliem nopsgke: B rpade 2
YKasblBaeTca fgata npuema Ha paboty; B rpade 3 3anucbiBaeTcs HauMMeHOBaHWE OpraHM3aLuu
(paboTogatens), roe pabotan paboTHUK, a TaKKe CTPYKTYpPHOE noapasaeneHme u pabota (40MKHOCTb),
CNeunanbHoCTb, Npodeccus ¢ ykasaHMem KBasMduKaumm, Ha KOTOPYH Bbll MPUHAT PaboOTHUK.

Ecnu npeacTaBieHHbIMW AOKYMEHTaMM MNOATBEPKAAETCA, YTO PabOTHWK NepeBOAMCA Ha ApYryto
NOCTOSIHHYIO PaboTy B TOM e opraHusauum (y Toro ke pabotogatens), To 06 3TOM TaKke Aenaetcs
COOTBETCTBYHOLLAA 3aMMUCh.

3aTem B rpade 2 yKasbiBaeTca AaTa YBO/IbHEHUA (MpeKpalleHusa TpyA0BOro A4orosopa), a B rpade 3
- NIpMYKNHa (OCHOBaHME) YBOJIbHEHMSA, €C/IM B NPeACcTaBAeHHOM PaboTHUKOM JOKYMEHTE MMEIOTCA Takue
OaHHble.

B Tom Chy4vae, Korga AOKYMEHTbI He coaep»XaT MNONTHOCTbIO YKa3aHHbIX Bbllle CBEAEHMﬁ (o) pa60Te B
npowsiom, B p,y6/w|KaT prp,OBOVI KHUXKW BHOCATCA TO/IbKO MMetolneca B A0OKYMEHTaxX CBeAeHNA.

B rpad)e 4 YKa3blBaeTCA HaMeHOBaHWe, aTa U HOMep AOKYMeHTa, Ha OCHOBaHUW KOTOPOro
npouvssegeHbl COOTBeTCTBYHOLME 3annCU B ,u,y6/w|KaTe. OpVII'VIHaI'IbI AOKYMEHTOB, noATBepXAaatowmnx
CTax pa60TbI, Noc/ie CHATUA C HUX KOMWUI U Hagnexaulero ux saBepeHuna pa6OTO,£I,aTEfIEM nnn Ka,ﬂ,pOBOl‘/‘I



CNykb0i BO3BpaLLAtOTCA MX BAagenbly. B cnyyae ecnm ytpata TpyL0BOM KHUMKM MPOMU3OLLAA MO BUHE
pabotogaTens, To paborogaTenb 06A3aH OKasaTb cogencTBue PaboTHMKY B MOSYYEHUU LAOKYMEHTOB,
NOATBEPKAAOWMX CTaK ero paboTbl, NpPeaLecTBYIOWMI NOCTYNNEHUIO Ha paboTy K JaHHOMY
paboTtogaTento.

30. Mpy1 HaAMYMK B TPYA0BOMN KHUNKKE 3anmcu 06 yBOIbHEHUW UM MEePeBOAE Ha APYryto paborty,
NPWU3HAHHON HeaencTBUTE/IbHOW, PAabOTHMKY MO ero MUCbMEHHOMY 3asiBJEHMIO Bblgaetcs AybaukaT
TPYAO0BOM KHWXKM MO mMecTy paboTbl, rae Oblia BHECEHA HenpaBW/IbHAA WMAM HETOYHas 3anuch, B
KOTOPbI MEPEHOCATCA BCE MPOU3BELEHHbIE B TPYLOBOW KHWMMKKE 3amuCu, 33 UCKAKOYEHWEM 3aMuch,
NPWU3HAHHOMN HELENCTBUTENbHON.

Ecam OpraHnsauuna, KoTopaa nNnpounssesia HeNnpPaBuUIbHYO UM HETOYHYHO 3anNCb, PEOPraHM30BaHa,
ncnpasaeHne npomsBoauTCA €e npasonpeemMHMKom, a B C/aydyae JUKBUOAQUUMKM OpraHusauum -
paﬁOTOAaTEIIEM Nno HOBOMY MecCTy paﬁOTbI nnnm no mecry p360TbI, rae 6blna BHeceHa nocnengHAA 3anncb
B TPyA0BYHO KHUXKY, Ha OCHOBAaHUK COOTBETCTBYOLWErNo AOKYMEHTA.

Ecnu HenpaBW/bHAA WM HETOYHAs 3anucb B TPYAOBOW KHUMXKe npousBegeHa paboTogatesnem -
bU3NYECKUM NNLOM, SABAAIOWMMCA WMHAMBUAYAJbHBIM NpeanpuHUmaTeseM, U LeATe/bHOCTb €ero
npekpalleHa, UCNpaBieHne NpoussBoauTca paboTtozatenem no HOBOMY MecTy paboTbl MAKM Mo MecTy
paboTbl, rae H6bina BHECEHA MOC/AEAHASA 3anNuCb CBEAEHUI 0 paboTe Ha OCHOBAHMM COOTBETCTBYIOLLETO
[JOKYMEHTa.

TpyaoBas KHUXKKa 0pOpMIAETCA U BO3BPALLAETCA BAaLesbLy.

31. MNpu maccoBoit yTpaTe paboTogaTteseM TPYZAOBbIX KHWXKEK pPabOTHMKOB B pesy/braTte
YpesBblYaWHbIX CUTyaLMi (3KONOTMYECKME W  TeXHOTeHHble KaTtacTpodbl, CTUXWiiHble 6encTsus,
MmaccoBble Hecnopsaakn U Apyrue ypessblyaiiHble OBCTOATENbCTBA) TPYAOBOW CTaXK 3TUX PabOTHWMKOB
YCTQHaB/MBAETCA KOMMCCMEW NO YCTAHOBJIEHVIO CTaXKa, CO343BaeMOMN OpraHamu MCMOJIHUTE/IbHOM
BnacTn cybbekToB Poccuitickoli depepaumm. B cOCTaB TaKoM KOMMUCCUMM BKJIKOYAIOTCA MPeaCcTaBUTeNN
paboTogaTeneli, NPodCo308 UAN UHbIX YNTOJHOMOYEHHbIX PABOTHMKAMMU NPEACTaBUTE/IbHbIX OPraHoBs,
a TaKKe ApYyrux 3auHTEPEeCOBaHHbIX OPraHU3aLLUA.

YcraHoBneHne ¢akTta paboTbl, cBegeHWit o npodeccumn (JOMKHOCTU) U nepuogax pPaboTbl y
AaHHOro paboTofaTens OCyLLecTBAAETCA KOMMUCCMEM Ha OCHOBAHMM [AOKYMEHTOB, WMEIOLMXCA Y
paboTHUKA (CBEAEHUSA O TPYAOBOW AeATe/bHOCTW, MpeaocTaBasemble pPaboTHUKY paboTogaTtenem,
CBEAEHMA O TPYLO0BOMN AEATENbHOCTU, NPeAOCTaBAseMble U3 MHGOPMALMOHHbLIX pecypcos NeHCMOHHOro
¢doHaa Poccuiickont depepaummn), a B c/lydae UX OTCYTCTBMA - Ha OCHOBAHMM NMOKasaHWi ABYX M Bonee
cBuAaeTeNnei, 3HaoWMX paboTHMKA MO COBMECTHOW C HUM LeATe/IbHOCTU Y Og4HOro pabotoaatens uam B
OfIHOW cucTeMe.

Ecnn paboTHUK [0 NOCTYN/eHUs K JaHHoOMy paboTogaTesnto yxke paboTan, KOMUCCUA NPUHMMAET
Mepbl K NOJTYYEHUIO LOKYMEHTOB, MOATBEPKAAOLLMX 3TOT AKT.

Mo pesyabTatam paboTbl KOMUCCUWM COCTAB/ISIETCA aKT, B KOTOPOM YKa3blBAlOTCA Nepuoabl paboTbl,
npodeccus ([OMKHOCTb) M NPOLOIKUTENBHOCTb TPYA,0BOMO CTayKa paboTHMKa.

PaboToaatesib Ha OCHOBAHMWM aKTa KOMUCCUU BblAAET PabOTHUKY AyOAMKAT TPYA0BON KHUMKKM.

B cnhy4vae, eCnt OOKYMEHTbl He COXPaHUINCL, CTaX paﬁOTbI, B TOM 4ucne yCTaHOBI'IEHHbIl‘/JI Ha
OCHOBaAHUU CBUAETENIbCKUX I'IOKa3aHVIﬁ, MOXeT ObITb noareepXaeH B Cyp,e6HOM nopagke.

B TakoMm e nopagke BblgaeTca Ay6MKaT TPyA0BOWM KHUMKKK, eCv TPYA0Bas KHUXKKa (BKNaabiLw)
npuwna B HerogHocTb (obropena, nopeaHa, UCNavyKkaHa).

Mpu Bblgaye Ay6MKaTa B MPAaBOM BEPXHEM YTy MEPBOMN CTPAHULbI AyOMKATa TPYAOBOM KHUMKKK
nenaetca Hagnuck: "Aybavkat". Ha nepBoi cTpaHuue (TUTY/IbHOM /IUCTE) NpEeXKHEN TPYA0BOW KHUMKKM



nuweTca: "B3ameH BblAaH Ayb6MKaT" c yKasaHMeM ero cepun n Homepa.
VI. Bknagbiw B TPYAO0BYIO KHUXKKY

32. B cnyyae eciv B TPYA0BOW KHMMKKE 3aMOJIHEHbI BCE CTPAHWMLLbI OAHOTO U3 pa3fesnios, TPYA0BasA
KHUXKKa [LOMOJIHAETCS BK/IapbllieM, KOTOPbIA SBASETCA €e HEeoTbeMJ/IEMOM 4acTblo, 0popmAaAeTcs U
BeAeTcA paboTtoaaTesieM B TOM e NOPAAKE, YTO M TPYA0BasA KHUMKKA.

Brnagplw 6e3 Tpya0BOM KHUMKKM HeLeNCTBUTENEH.

33. Mpu Bblgaye Kask4oro BKAaAbIlla B TPYAO0BOM KHUMKE CTaBUTCA LWITaMM C Haanucbio "BbiaaH
BKMaAbIW" 1 YKa3blBaeTCcA cepma U HOMep BKNaAblLLa.

YKasaHHY0 3anncb HEOBXOAMMO AeNaTb HA TUTY/IbHOM IUCTE TPYAO0BOW KHUXKKM (cTp. 1). B ciyyae
€C/IM Ha TUTYNIbHOM JIMCTE OTCYTCTBYET MECTO A/ BHECEHWs 3anucuM O BblAaye MOC/IeAyHLWEro
BKaAblla, TaKyt 3aNuncb cieayeT cAenaTh Ha TUTYJIbHOM JICTE NMEePBOro BKAAAbILLA.

VII. Bbigaya TpyA0BOM KHUXKKU PAaBOTHUKY

34. Mo nMcbMeHHOMY 3asB/ieHU0 PaboTHMKA paboToaaTesnb 06d3aH He Mos3gHee Tpex paboumx
AHeW Co OHA Nofayn 3aAB/EeHUS BblAaTb PAabOTHUKY TPYLOBYIO KHUMKKY B LefAX ero obA3atenbHoro
COLMaNbHOrO CTpaxoBaHuA (obecrneyeHuns), 3a UCKIIOYEHWEM C/lyYaeB, KOrAa TPYLOBAA KHUMKKA Ha
paboTHWKa He BeaeTCA.

35. Mpw nogaye paboTHMKOM 3asBAEHMA O MpeaoCcTaBAeHUN emy paboTogaTtenem CBeLEHWUN O
TPYLOBOW AeATe/IbHOCTU B COOTBETCTBUM CO CTaTben 66.1 TpypoBoro Kogekca Poccuitckoit Pegepaumm
paboTozaTenb BblaaeT paboTHMKY TPYLOBYIO KHUMKKY Ha PyKM He nosgHee Tpex paboumx AHen co AHS
nogayn Takoro 3asaBfeHuA. B cnyyae, ecan yKasaHHoe 3asaB/ieHMe NOAaHO paboTHMKOM MeHee Yyem 3a
TpM paboumx OHSA [0 ero yBONAbHEHWA, TPYAOBAA KHUMKKA BblAAeTca PabOTHUKY He nosgHee AHA
YBOJIbHEHMA.

Mpu Bblgaye TPYAOBON KHWMKKM B HEe BHOCUTCA 3anMMcb O nogaye paboTHMKOM 3aABNE€HUA O
npepocTaBieHMn emy pabortoaatenem cBegeHuit o TPYAOBOM AeATeNbHOCTU B COOTBETCTBMM CO CTaTbel
66.1 Tpynosoro Kogekca Poccuitickolt degepaumnm, KoTopas 3aBepsaeTca nognucbio pabotogatens mnm
/ML, OTBETCTBEHHOTO 3a BefleHMe TPYA0BbIX KHUMKEK, NevaTbio paboToaaTens (KagpoBoi cny»Kbbl) (npu
HanMumMm neyatei). B rpade 1 cTaBUTCA NOPALKOBLI HOMEP BHOCMMOM 3anucK, B rpade 2 yKasblBaeTcs
[aTa BblAauM TPYLOBOM KHWMKKKM, B rpade 3 penaetca 3anucb "MogaHO NUCbMEHHOe 3asB/ieHWe O
npeaocTaBfeHMN CBeAEHUI O TPYLO0BON AeATeNbHOCTM B COOTBETCTBUM CO cTaTbel 66.1 TpynoBoro
KozeKkca Poccuitckolt Pegepaummn”, B rpade 4 ykasbiBaeTcs 3asBreHNe paboTHUKA, C yKazaHWeM AaTbl U
HOMepa ero pernctTpauunm.

36. Mpu yBobHEHUN PabOTHUKa (NpeKpalleHnn TPYA0BOro AOroBOpa) 3anmncK, BHECEHHbIE B €ro
TPYAOBYIO KHUMKKY 3a Bpems paboTbl y AaHHOro pabotodaTens, 3aBepatoTca NMoAnucbio pabotoaarens
WU NNLA, OTBETCTBEHHOrO 33 BeAeHUe TPYAOBbIX KHUXEK, nevaTbio paboTtogatens (Kaaposoi ciy»6bi)
(npu Hannumm neyaten).

Ecnu TpypoBas KHWMKKA 3anOJIHANACh Ha rocyfapCcTBEHHOM A3bike Poccuitickolt deaepauym v Ha
rocyf,apCTBeHHOM A3blKe pecnybanku B coctaBe Poccuiickon denepaumm, 3aBepatotcs oba TekcTa.

Pabotogatenb 06A3aH BblaaTb PabOTHMKY B AeHb YBOAbHEHMA (NocnedHW AeHb paboTbl) ero
TPYAOBYIO KHUMKKY C BHECEHHOW B Hee 3anucbto 06 yBOAbHEHUMU.

37. B cnyyae ecam B AeHb YBOJIbHEHMS pabOTHMKaA (NpeKpalLeHna TpyA0BOro 40rosopa) BblgaTbh
TPYAO0BYIO KHUXKKY HEBO3MOXHO B CBA3W C OTCYTCTBMEM PabOTHWMKA AMBO ero oTKasom OT NOJyYeHUs
TPYAO0BOM KHUMKKM Ha pyKu, paboTofatesb HanpasaseT pabOTHUKY yBeLOMIEHME O HEOBXOAMMOCTU



ABUTbCA 33 TPYAOBOM KHWKKOM /NMBO [aTb corsiacMe Ha oTnpas/ieHWe ee no noyte. HanpasneHue
TPYA0BOM KHUMKKM MNOYTOM MO YKazaHHOMY pabOTHUMKOM agpecy A0MYyCKAaeTcs TONbKO C ero cornacus.

Co [AHA HanpaB/ieHWs YyKasaHHOro yBedomseHua paborogatens ocBoboOXKAaeTca  OT
OTBETCTBEHHOCTM 33 3a4,ePKKY BblAaun PabOTHUKY TPYA0BOMN KHUMKKM.

38. B cnyyae cmepTy pabOTHMKA TPYAOBas KHUMKKA MOC/e BHECEHMA B Hee COOTBETCTBYHOLLEN
3anmMcKM O MpeKpaweHnn TPyAOBOrO [A0roBopa BblLAETCA HA PYKM UNeHy CembM pPaboTHMKa,
npeabsBMBLIEMY CBUAETENBCTBO O CMEPTU MOZ, PACNUCKY WM BbICbIIAETCA MO NoYTe NO NMUCbMEHHOMY
3asBJIEHWIO OAHOTO N3 POACTBEHHUKOB.

VIII. YueT n xpaHeHue TPy[0BbIX KHUKEK

39. C uenblo y4eTa TPYAOBbIX KHUMKEK, @ TaKkKe 61aHKOB TPYA0BOM KHUMKKU U BKAaAplla B Hee y
paboToaaTenei Begerca:

a) yyeT 6/1aHKOB TPYA,0BOM KHUMKKM M BKNaAblla B HEE;
6) yueT TPYLOBbIX KHUXKEK U BKAAAbIWEN B HUX.

40. PaboTogatenb CamoCTOATENbHO pa3pabaTbiBaeT KHUMM (KypHasbl) Mo y4yeTy 6naHKoB
TPYA0BOM KHUMKKW U BKIA4bIWA B HEE M y4YeTa ABUKEHUA TPYLOBbIX KHUMKEK.

B KHure (KypHane) no yyery OBUMMKEHMUS TPYAOBbIX KHUMKEK W BKAAAbIWEN B HEe YKasblBAlOTCA
TPYA0BbIE KHUXKKW, MPUHATbIE OT PAaBOTHUKOB NPV NOCTYMNJ/IEHUN Ha PaboTy, a TaK:Ke TPYA0BbIe KHUMKKU
W BKIAAbILLM B Hee, BblAaBaemble PpaboTHMKAM BHOBb, C YKa3saHMEM UX CEPUM U HOMepa.

B KHure (KypHane) mo yyeTy GNaHKOB TPYLOBOM KHWMKKM M BKNagbla B Hee GUKCUPYOTCA
CBEAEHMSA O BCEX OMepaumaX, CBA3aHHbIX C MOJYYEHMEM U PACXOL0BaHUEM B1aHKOB TPYA0BOW KHUNKKU U
BKaZbllla B HEE, C YKa3aHWEM CEpPUN U HOMEPA KaxKaoro baaHka.

YKasaHHble KHUTM (3KypHanbl) A0/MKHbI 6biTb NPOHYMEPOBaHbl, MPOLIHYPOBaHbI, 3aBEpeHbl
MOAMMUCHIO PYKOBOAUTENN OpraHM3auumn, MHAMBMAYaNbHOIO NpeanpuUHUMaTeNs, nevyaTblo opraHM3aumum
(npu Hannuuw).

41. BnaHKW TPYLO0BON KHWMKKM M BKNAAbla B Hee XpaHATcA y paboToaatens Kak AOKYMEHTbI
CTPOroli OTYETHOCTM U BbIAAIOTCA IMLY, OTBETCTBEHHOMY 33 BEAEHME TPYAOBbIX KHUMKEK, NO €ro 3asBKe.

O OKOHYaHMK KaXKAOro mecAaua AMuUO, OTBETCTBEHHOE 33 BeAeHue TPYLAOBbIX KHUXEK, 0b6na3aHo
npeacraBnTb B 6yxranTepM+o pa60Top,aTenﬂ OTYET 0 HANNYUKM BNaHKOB pr,EI,OBOﬁ KHWXKU U BKN1agblla B
Hee U 0 Cymmax, NOJIy4eHHbIX 3a Od)OpMI'IEHHbIe TPyAOBble KHUXKU U BKNaAblWK B HUX, C NPUNTOKEHNEM
NpPMXo4HOro opAaepa KacCbl opraHnsauunun. MCI’IOp‘-IEHHbIe npn 3aN0JIHEHUN 6.1aHKM prAOBOI?I KHUXKN U
BKnaAblla B Hee nogaexXaT YHUYTOXKEHUIO C COCTaB/1IeHMEM COOTBETCTBYHOLLEro aKTa.

42. PaboTtogatenb 06fA3aH oOpraHM3oBaTb PaboTy NO BEAEHMWIO, XPaHEHMUIO, yyeTy U Bblgaye
TPYA0BbIX KHUMKEK M BKAAAbILWEN B HUX.

YnNonHomoyeHHoe nLuo, Ha3Ha4Yaemoe NMPUKasom (paCI'IOpFI)'KEHVIEM) pa60To,u,aTenﬂ,
OoCyLllecTBNAEeT BeAeHNe, XpaHeHne, y4yeT U Bblaavy TPYAOBbIX KHUXEK.

43, TpynoBble KHUMXKKM U Oy6AMKATbl TPYAOBbIX KHUMKEK, HEe MOoy4YyeHHble paboTHMKaMu Mpu
YBO/NIbHEHUWN NUMBO B c/lyyae cMepTu paboTHUKa ero 6AnKallWMMKM POACTBEHHMKAMMU, XPaHATCA A0
BocTpeboBaHua y paboTtogatens (B opraHuMsaumm wauM y ¢u3MYecKoro nuua, AsasloLLeroca
MHAMBUAYANbHBIM NpeanpuHUMaTeNnemM) B COOTBETCTBUM C rnasoit |V depepanbHOro 3akoHa oT
22.10.2004 N 125-d3 "06 apxmsHOM aene B Poccuiickon ®epepaumn’.



44, PabotogaTesb 0653aH MOCTOSSHHO MMETb B HaAMYMKM HeobXoAMMOE Ko/M4yecTBO 6aaHKOB
TPYLOBOW KHUXKKM U BKIAAbILWEN B Hee.

45. B cnyyae HeMpaBWIbHOIO 3aMO/IHEHUS TPYLOBOW KHWMKKM MAW BKAAAbIWA B Hee, a TakKe B
C/lyyae WX MOpYM He Mo BUHE pPaboTHMKA CTOMMOCTb MCMOpPYEeHHOro 6/1aHKa OnJaYnBaeTca
pabotogaTenem.




